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About LoanAce®

LoanAce is comprehensive Loan Origination Software (LOS) that is simple and easy to use.
Whether for large mortgage organizations or individual loan officers, LoanAce was designed to
provide you with everything you need to originate a mortgage loan.

Currently, LoanAce is available in two versions: Standard and PRO. Detailed information about
the features included in each version can be found in the Appendix section of this guide.

This User Guide will introduce you to the basic features within the application and familiarize
you with completing the primary functions. Many of the frequently asked questions (FAQ) are
covered within this guide, however if you do not find the answer you are looking for please visit
our web site www.LoanAce.com/FAQ for more information. This guide will be updated as
additional features and forms are added and/or updated.

We are committed to maintaining compliance and will continue to deliver updates in accordance
with changing regulations. It is important for you to be sure you are using the latest version of
LoanAce at all times. Updates typically install automatically when they become available;
however in some cases they do not and may require manual installation. To keep you informed,
release notices are communicated in several ways including: LoanAce Welcome page,
www.LoanAce.com web site and via email. We encourage users to check these resources
periodically in order to ensure your application is current.



http://www.loanace.com/FAQ
http://www.loanace.com/

Getting Started
How to Set Up LoanAce

After downloading and completing the steps for installation, one of the following LoanAce icons
will appear on the Desktop depending on the version you are using:

Standard Icon PRO Icon

Hint: You can also locate the application by navigating to the TeraVendo folder within the Programs list
on your Start menu.

Steps to Set Up LoanAce:

1. Click on the corresponding icon i a Welcome screen will open

2. Cl i dekto At 0 begin the Setup Wizard

3. Selectil accept the agreement o Nextoorder to procee
4. Completet he User | nfor maNexwn form and click 0

5. LoanAce will launch and open the Home screen

Congratulations! You are now ready to begin using LoanAce.

IMPORTANT: Itis imperative to complete the User Information form accurately as this data will be
populated where applicable on your corresponding loan documents. You may update or change your
Company Information as needed within the application.




Basic Navigation and Screen Overview

Welcome Page
When you open LoanAce for the first time, you will see the Welcome page and Home screen
menu options.

The Welcome page is updated regularly to provide important communications. You may opt-out
to permanently bypass this page, however it is not recommended. C| i ¢ k fo Gidedhs e 0
Welcome page and see a list of your current loan files.

Us e SdrteBydi |

drop-down menu in M
. V| Show this pags the next time LoanAce stats

the upper right- T

hand side of your screen 4 a8 e G DG o
- 0 _~=x =
to select the way you would like your =% poeaiea
loan files displayed. ‘ . [ =
. _ o 2055 T e —w
For your convenience, loans with a =

ACl osedodo st at ufdmc an
the list so it is easier to locate the

current loans you are working with. = M 3 '__-‘“J
Simply use the View menu to select =

your preference.

To open an existing loan, simply

double-click on the file you wish = == =~
to open from the list shown in the
center of your screen, or locate
the file using the search tool.

A list of Recent Loans that you ‘3""5- .-.- ._ -
have worked with is also provided |~~~ |- = — ‘ .
for you in the navigation pane t0 et
the left for quick access i just =

click the short-cut link and your R Y N
loan file will open!




Navigation Pane

The Navigation pane is located on the left side of the
screen. Thispanei s Api nnedeegnbyo yo
default; however you can choose to hide this by

clicking the E icon.

You can easily move to different tasks by selecting
Home, Contacts, Calendar or Loan Programs at the
bottom of the screen.

When you alkHoemeom nfydulwit sedia list of
existing loan files in the center of your screen.

Use the Search box to quickly locate a loan file.
Search options include:

e First Name

e Last Name

e Loan Name

e Loan Amount

e Loan Number

e Creation Date

e Subject Property Address
e Subject Property State

e Subject Property City

e Subject Property Zip

e Property Estimated Value
e Property Appraised Value
e Loan Type

e Loan Purpose

The Recent Loans section provides a list of files you
have recently opened for quick, recurrent access.

Home

ur
Search

Search By [N -

_}, Search :

S C

Reset

Recent Loans

Temence Sweeny
MARGARET AQACOMMON

Template Washington
ABorFirst Borrl ast

BiltyBorrFirst Borrl ast

Home

Contacts

gPILY

Calendar

3

-
e

B

Loan Programs

Press F1 for Help




Statistics Pane

Totel Retatice -

Totwl Number of Loss
Totaf Number of Contacts
Totdd Nember of Appotessts

oan Types

53 Comventorall] & FHA
4 USpARME ] 1 Other

When you are on the Home page, the right side of your
screen will display your loan Statistics based on the current
files that you have saved in LoanAce including:

e Loan Status

e Loan Type

e Loan Purpose
e Property Use
e Lien Position

This pane is updated to display Loan Summary information
relevant to a single loan file when a given loan is open.

You can choose to hide this pane by clicking the Eiconin

the upper right-hand corner.

Want to customize the chart colors? Il tos easy!
1. Click Tools at the top of your screen
2. Select Settings from the drop-down menu
3. Clickon tCheatCalorso t ab
4. Select the color(s) you would like to change
(double-cl i ck fAéo0 box to right
5. Chooset he new colOKd and cl i
6. Cl i Bake aid Closed t o wyoprdhewmsettings
’rSettings - | o
|/ TEAM Server [ Loan Folder | Loan 9/ Chat Colors | <)
Neme | Coor
O\aﬂCok:_li = -Oafkgiuei_i_
e Color L = —
ChartCol | o tory ek
D sghtBlue
e | I I IO O || e
e ErFTEETEE. || 2
corcol | N . =gue
o MU HEENEEN | oo
C EEEEEEE. | O
EEEENTE
Custom colors
N !
-
N Define Custom Colors >> — o 1
L || ok [[cence | S

ck

of

A

C



Contacts Screen

Navigating to the Contacts screen lists all of your saved contact information and will give you
the ability to enter and track new contacts without starting a loan file. This is a great way to
manage leads in your pipeline.

You can also quickly start a new loan file at any time directly from the contact card with the click
of a button. Any information that you have already entered will be applied to the corresponding
fields on the loan application.




Calendar
The Calendar allows you to manage important events and keep track of important tasks.
Appointments you have entered will be displayed on this screen.

§7E3IWNR
115 w17 3815
DNRDUBX

SNTWTFS

12
31455783
LURARFRISIR: S
TrwvRNRA
NESTBNW

P
3
5

BB TIEND
ARBUSED
a1 i 4
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Loan Programs
The Loan Programs page will display tools provided by select LoanAce partners.

Click on the applicable link to begin your search for a lender, or to take advantage of one of
the many resources offered by the Scotsman Guide without leaving LoanAce.

scotsman Gl“dem ™ t'*m Fo Warrgage Qpipmataes

media
Cureont Mortgage Ksles
30 paar focedt -
Mabe "
o Search for a Wholesale Mortgage Lender
This content requit

LOSNAZE dond SCoUuman Gt Duve ledsmiind U 50 Wk Foe 1w DEne IR Of Do bograiig
Vo reesd the Stest sergion
of the Macromedis Fias >Whclexale Martgage Lender Search Caginas

Award-samiing wholecaie Mamage iander S2arch engoes. Mace Than | mlign sadrches ang counting

>Scotwman Gurde Laan Post
Loan Pom alows brokars 10 past ther lomt soenanos f3r fres sng mosne repkes Ma'ar remes desctly from wiolessls
Mandage kerders. Sign ub for b New atcaunt Teday

>Nicke Landers

Fod wholesale MOMDape fendars for nche 0ans sech 85 motve/marafacticed homes, S0-yesr Mmongages, Cobion
ARMe, it Every sehon cortans @ bref summary of sech lerder's srugram =derw, lerdng tarrfory and cartect
\efrrmanon {fram the sholesals lander sirmctary )

*Tools and Training
New 1o our ste and/or the morigege Newtry” Lock here for matrectioes on how 53 cos Sur weclssss marsgege lander
arch engines sd Soctumar Guade Loar Past and for MIvc-party aducaton (rowaers

>lither Rescurces
Loak hare 10 eee whiat cther Grest resources we offer 1o Momgege brokers for frew ot sooteman guede. com

Frem 1 tw by "
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Working with Loan Files

Start a New Loan File

There are two ways to begin a new loan file:

1. From the Home screen, click o n

tNeved fbut t on

OR

2. Cl i Elkd Afiand Newd eamn d Bdahmoe nf riio m -tlotvremedur o p

S|

¥ [

Open Loan

Close

Save

Import
Export

Second Mortgage
Print
Exit

»

n

t

h.e

upper
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Navigation within Loan File

When you open a loan file, you will see 3 main sections displayed on your screen:
Section 1

The left side will propi
gives you the ability to easily access and view o
Attachments, Tasks and Forms related to
the loan that is currently open. You can
expand and/or collapse this information as
needed. Navigate to different forms by clicking
on the name of the form you wish to be
displayed.

Section 2

In the center of your screen the selected loan
form will be displayed. LoanAce will default to

show the Borrower Summary when a loan file
is opened.

When multiple loans are open, tabs showing
the borrower name will be available at the top
of this section. You can jump to a different loan by clicking on these tabs.

Section 3

A Loan Summary pane is displayed on the right side of your screen. You can switch between
various summary information pages by clicking on the corresponding tab(s) located along the
side of this pane.

13
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Navigation between Multiple Loan Files

Multiple loan files can be open at any given time. You can easily jump between files using
Tabbed Navigation.

{ N
| [va v | Activn - {12200 '5’57 Baryamin MoNeley
: Co-Borower

Applicant information Nowme:

|| ssw
[T R — T AN copy Bovowe | S Py
[Fest  [Berjamin 552 Pt | sss | dy“""' :
lugse [ " % Mome [ Mose | " tome [ I z’:’
| Loat  [Mchlelley « work | Lest | ¢ work: [ Obar
| DOB “ Ot | cog | @ Opar [ Propesty Type - Lew::neg
! Oocupancy Status :
joe- | sl Number of Units : |
| Currwnrt Addresn Current Addrwnn Nd-e:: :ggd:g%
. LT 2y

| Address | Aodress | WMMI

U The name of the Primary Borrower will be displayed on the tab located at the top of
your scr eenfofeach manffile thabis dpen.
The loan file you are currently working with will be designated as a high-lighted tab.
Loans with Multiple Borrower Applications*will be grouped together as a series [of
tabs] and
A Co-Borrower files? entered using separate [additional] loan application(s) will be
displayed using the first and last initials of the PrimaryBo r r o we r §frem thea me
primary file), followed by the Co-borroweré &rst and last full name, and then an
asterisk (*).
U Toclose agivenloanfile,simpl y sel ect the corresponding tab
upper right-hand corner.

c: o

! This feature is limited to the LoanAce PRO version.
2 Co-Borrower files are only available for users with Multiple Borrower Management.
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Attachments

Any document can be attached to a loan file. This is helpful for storing additional forms and/or
scanned documents / images that needtobesavedinc onj uncti on with a specif
loan file such as: verifications, W-2, appraisal reports, etc.

How to Attach a Document to a Loan File:

o Attachment T = | |

1. Open the loan file Atachment Detais |
2. Inthe Attachments section (upper left o B

commer)cl i ck the green ﬁ+giN£eQn
3. An A At t ac himgdpiup vindowa i

will appear Z;y:ef N Choose type... B
4. Browse to the location of the document i

by clicking on the folder icon ||
5. Enter the Name you wish to be displayed || "

in the Attachments window
6. Choose the document Type using the { [ Delete ] [ ] saveandClose |

drop-down list
7. You may optionally add a Description

8. Cl i &dve dnd Closeo g . A A
)
Your document(s) will now be displayed in the Attachment Name | Type
section.

Credit Report from "LandSafe’. Vendor Id is
CVBS754 76086

To view an attachment, double-click on the document name.

. X . Credit Report from "LandSafe”. Vendor Id is
Hint: Credit reports are automatically attached to the CWRS 79476086

corresponding loan file when you Order and Merge Credit
(liabilities) via LoanAce. You can view the full credit report by
clicking on the name in the Attachments section.
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Tasks

Tasks can be used to track and manage important processes associated with a specific loan,
such as requesting lock extensions and ordering title or appraisal. Any time you have a loan file
open; all existing Tasks created within that loan are displayed.

How to Create a New Task:

1.
2.

6.

Open the loan file

Expand the Tasks section on the
Loan window pane

In the Tasks section click the

green A+0 icon
AATas k D edp-apwindow
will appear

Enter the Task Title, Status and
Date accordingly
Clickhn Save and CIl os

Task == Q
Task Details |
{é} Task Title :
| Task Status : [Pending Il
Task Date: | 1/ 6/2010 ]
A | [/ Delete || ["{ Save and Close |
2 0

Your new task will now be added to the list in the Task section. To remove or delete a task,
simply cl iic k ctome r ed

n
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Multiple Borrower Management®

Many loans consist of multiple borrowers. Furthermore, the majority of loans where there is
more than one borrower require multiple [separate] loan applications to be submitted within the
same loan file. With Multiple Borrower Management, you are able to:

e Designate the fAPrimary Borrowero file

e Create an unlimited number of associated Co-Borrower files

e Swap and delete borrower sBhret avweemo fifPirliensar y o
e Split Borrower and Co-Borrower from single application

e Submit Combined Transmittal Summary (1008)

Designate Primary Borrower File
The Primary Borrower File is automatically designated when you begin entering borrower
information into the initial application.

IMPORTANT: The Primary Borrower File stores all of the loan information / data. When
additional Co-Borrower files are created, the existing loan data from the primary file will pre-
populate onto the newly created file; however loan data should only be edited from the Primary
Borrower file, as this is what will be calculated and reflected on all other forms connected to
fields where loan data is displayed.

Create Associated Co-Borrower File(s)
Once you have created the Primary Borrower file, you can add as many Co-Borrower loan files
as needed.

How to Add a Co-Borrower File:

1. Clickt h Borrdwersodrop- ® LoanAce Pro
File Edt Tools Impot Expot Verdfications | Bomowers | Window Help
down menu at the top of your

B New [P Save 5] Delete | 53 Pit | [3 Bomower (MARGARET AQACOMMON)
screen - - — |

I Add Co-Bomrower File
2. Sel eAdd CofBorrower Fileod E Co-Borower 1()
3. A new tab will open showing the Co-Borrower 2 (Bengamin McNelley)
Borrower Summary form by
default

Attachments - (2) tems

Swap or Delete

Associated Co-Borrower files are identified using the first and last initials of the Primary
Borrower 6s name. Onc e t h eBorfoweris énterechodthe ast name
Borrower Summary form,thea s s o ¢ i a ttab dill Update o spivend the first/last name,

followed by an asterisk (*).

When you close a Co-Borrower file, the Primary Borrower file will continue to display. You
may choose to re-open a Co-Borrowerf i | e by s i nBolrogwersss i didpovt h e A
menu and selecting the Co-Borrower file you wish to have displayed.

% Multiple Borrower Management feature (and any feature(s) related and / or isolated to Multiple Borrower Management) is limited to
the LoanAce PRO version.

17
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Swap and Delete Borrower/Co-Borrower(s)
There are many instances in which it may make more sense to re-designate the Primary

Borrower. Unfortunately, the ideal scenario is often not known for certain until after all of the
applicable information is entered.

For this reason, LoanAce makes it easy to swap and delete borrower information between files
so that originators can easily create the ideal scenario without having to redundantly enter
information, saving valuable time.

How to Swap and Delete Borrower/Co-Borrower(s):

1. Clickt h Borrdwersodrop-down menu at the top of your screen

2.
3.

4.

S e | eSwap oifDeleted

A pop-up window will open providing options.
Use this form to select the criteria you wish to
update:

a. To swap Borrower & Co-Borrower files,
choose the names of associated files
from the drop-down menu and click
fSwapo

b. To delete a Married Co-Borrower,
cl iDeleteo i n t he cmwwr

c. Todelete a Co-Borrower file, select
the file name from the drop-down menu
and c | iDelékedot het fi on

When you have selected the action you wish to
take, a confirmation window will appear to

Swap or Delete Borrower / Co-Borrower E@ﬁ
LSRN A = i ;

/" Bomower Management

Swap Mamied Bomower and Co-Borower

Swap Borrower and Co-Borrower File

[MARGARET AQACOMMON  [+]

Co-Borrower 1() Swap
Co-Borrower 2 (Bengamin McNelley)
C»Bowr 3 (new ber
S ¥ I e
Delete Co-Borrower File
[Co-Bormwer1 () [Ll Delete

ensure unintentional changes are not made by
mistake. If you are sure the change was
accur at @Ko calnidc kt hfie updates will be

completed.

Note: The Primary Borrower file must be the current open file in order to see these options in the
Borrowers drop-down menu. If you are in a Co-Borrower file, optionsto A Ad-BoCoower
AiSwap or Deleted and ASplito will not be visi

18
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Split Borrower and Co-Borrower (from Same Loan Application)

In some cases it may make sense to originate a loan for a married Borrower/Co-Borrower on
separate applications. If information has already been entered onto a single application, you
can easily #fs pl-BdrowerntfronetheBingle mppieation/or@ootwo separate loan
applications within the same loan file.

How to Split Borrower/Co-Borrower (from Same Single Application) onto Separate
Applications within the Same Loan File:

1. Clickt h Borrbwersodrop-down R ..._;_?—...-1._-_-_.5
T D 3 JZ] oo sarizner oo
menu at the top of your screen —b——m—i DN,
Y ~ Ca Sowowe | Bergare Uetabey
2. Sel eSplito i Nutmde 0 : ST

s » i S # Tt

(e

3. A new tab will open and the Co-
Borrower from the primary
application moved to the new,
separate Co-Borrower application.

Associated Co-Borrower files are
identified using the first and last initials of =
the Primary Borrowef 0s:=nam

el towed ™.
by the associated fil es6-filf st/ last’ n"ame,

D

1 e - e A "~ -

and an asterisk (*).

Combined Transmittal Summary (1008)
All applicable information from each of the Borrower and Co-Borrower files will automatically be
calculated and summarized in the Combined Transmittal Summary.

19



Using and Editing Loan Logs

Loan Logs are critical to maintaining accurate compliance records for the many tasks and

activities associated with preparing, originating and closing a loan.

LoanAce automatically documents certain events for you; however you have the ability to edit

the Loan Log manually by adding notes to document additional functions that may occur
outside of the registered activities within LoanAce, such as mailing a Good Faith Estimate
(GFE) to a borrower or re-disclosure.

How to Manually Update the Loan Log:

1. Open the loan file that corresponds with the Loan Log you wish to edit

2. Atthetopofnearlyever y f or m y o u Viewdr Edithagd i b et o f,

the Log record = S —

[ o ManGarit vascomect e

3. A pop-up window will appear displaying the : ; :
current log information T enter your note
into the dialogue box located at the bottom

|| =
of the log screen | i

|

|

|

|

»

Cl i c kKAddoh eéb uft t on
5. Your new note will be entered into the log
and automatically date/time stamped.

IMPORTANT: Once a note is added to the
Loan Log, it cannot be removed or deleted. If a
note was entered with an error, it is

il

recommended that a new note is created to
address/correct s the error.

Using Loan Logs is an extremely effective method in maintaining accurate compliance
records and can help save mortgage brokers from costly fines down the road.
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Saving a Loan File

It is important to make sure you save your loan file information 7 especially as you make
updates or changes. LoanAce will always prompt you to save your changes whenever you
close a loan file that has not been saved.

Two Ways to Save a Loan File:
1. Click the File drop-down menu selecti Sa v e 0

File | Edt Tools Import
D New 3
Open Loan
Close
||B Save
Impaort »
m Export
Second Mortgage  #
= Print
g% | Exit

2. Clickthe i S a vieow (below the drop-down menus)
?LoanAcePro
File Edit Tools Impot Expot Verfications Bomowers Window Help

D New ’f-t:/ Delete | (= Prnt | [} Create Copy  Services v | Merge Credit

Lock File on fACloseodo Feature
When a |l oan file status is changed to ACI osedo,
be edited to help you secure information and ensure data integrity is maintained.

If you wish to re-activate a loan after closing it, simply open the file and change the status to
AActi veo. Y o tsavertheyfile forahe dhanges to take effect. Once you click on the
form you wish to edit, the fields will unlock and you can resume using the file.
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Importing and Exporting Loan Files

LoanAce loan files can quickly be imported or exported using the standard Fannie Mae Desktop
Underwriter® 3.2 file format (.fnm) and saved in any folder location.

You can also import using the LoanAce file format (.lad) for easy transferring of loan files
between additional parties involved in the origination process that are also using LoanAce.

How to Import a .fnm or .lad File:

1. With LoanAce open, click Import on the top menu bar

2. Select the type of file you would like to import from the drop-down list (.fnm or .lad)
3. Browse to the location where the file is currently saved and select the file
4. ClickR Openo

Your file will immediately open and forms are automatically populated based on the data that
was imported.

Note: The Fannie Mae 3.2 format does not contain all data stored in a loan file. Only information
pertaining to the Loan Application and Transmittal Summary will be transferred using this file format.

Hint: For mor e information about sharing or syimganhg | oan

Editing LoanAce Files Remotelyo in the Tips and Tricks

How to Export to .fnm or .lad File:

1. In LoanAce, open the loan file you want to export
2. Click Export on the top menu bar

§ LoanAce Pro

Fle Edt Toos Impot Window Help

[| New [ Open (3 Delete | (= Print

3. Select the type of file you would like to export from the drop-down list (.fnm or .lad)
4. Browse to the location you would like to save the file
5. Name the fiSaedoand click n

Your file is now exported and available for upload to a lender or other system.

Note: The filewi | | aut omati caldry deeénsyhdodtis important td averddusing a
period (.) in the file name as that will override the format.
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Using LoanAce Forms and Disclosures
Borrower Summary, Loan Application (1003)

The Uniform Residential Loan Application (1003) is used to request a loan. Much of the
information entered on the 1003 automatically populates throughout various forms. These
forms follow standard Fannie Mae format and are maintained for compliance with current
industry regulations and requirements.

Navigation
You can navigate between pages of the 1003 by clicking the form name in the Forms window on
the | eft side of any open |l oan file or by <clickin

bottom of each page of the application.

Borrower Summary
The Borrower Summary contains:
e Applicant Information

e Credit Information
e Property Information
e Loan Details

Application Information:

Enter applicant ds name rmapaddresssandrcurren addréssby , DOB, e
clicking in the corresponding fields.

You can add more than one previous address (if needed).

0O When the ATo Be Verifiedd box is checked, th
of Residence (VOR) list/form

U Click ANewo to add a new address
U Cl i ck fioleldtecah aldress
O AView All 0 displays all the previous address
0O APrevo and ANexto will toggle through addres:
Previous Address Previous Address
Address: | Address: |
Chy: | city: |
State: | |0wn v| State: | |0wn v|
Zip: | | ¥rS. | mos. | Zip: | | IS, | mos.
[ To Be Verified [~ To Be Verifisd
a Prev ’_ of 0 Mext= z Prev I_ of 0 Mexts
MNew | Delete‘ ViewAII| Mew ‘ Delete| ViewAII‘
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Credit Information:

Credit scores are an important factor used in determining application approval for a loan.
Information can either be manually entered into the form here, or merged and populated
automatically using the credit reporting interface in LoanAce.

Property Information:

Details regarding the subject property that the borrower is seeking a loan for are entered in
this section.

Click the fiUse Current Addresso button to aut ome
address already entered in the primary borrower ¢
used for a refinance loan.

Note: Appraised Value should reflect the market value of the property as determined by a
professional.

Loan Details:

Lender information and specific loan information is entered in this section. Additionally,
calculations regarding the loan type, property value and borrower income are entered and
displayed here.

In order to ensure calculations are accurate, all fields that correspond to a given result must
be completed.

Mont hly income can be determined by clicking the
the appropriate fields within the Income Information pop-up window.
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Loan Application (1003), Page 1

Page 1 of the Loan Application includes:

Income or Assets option(s)

Section I. Types of Mortgage and Terms of Loan
Section Il. Property Information and Purpose of Loan
Section Ill. Borrower Information

Income or Assets Option(s)

Select the appropriate box next to the provided statements.

If an agency or lender case number has been assigned, they can be entered in this section
as well.

Section |I. Types of Mortgage and Terms of Loan

All of the information in this section is populated based on the data entered on the Borrower
Summary page.

Upfront Mortaage Insurance Premium / Funding Fee

Base Loan Amount $96.500.00
MIP / Funding 0.000 $0.00
Amourt Paid in Cash [ Lock $0.00
Upfront MIP./Funding Fee Financed £0.00
Loan Amount with Upfront MIP/Funding Fee $96,500.00
Monthly Mortgage Insurance Premium

Calculated Based On: Loan Amount [+

1. (055 % 0 Months

2. |0.00 % 0 Months

Cancel A& 0.00 %

[”] Midpoint payment cancellation

Additional information can be
included such as Subordinate loan
details and MIP/FF by clicking on
the corresponding buttons.

To calculate the upfront mortgage
insurance premium / funding fee,
click the #AMIP/ FFO
up window will appear. Complete

the fields on the calculation form

and click AOKO when

The Upfront MIP amount (if
applicable) will appear in the MIP/FF
box after closing the calculation
window. Monthly MIP is factored in
addition to the monthly payment, so
this amount is not displayed in the
MIP/FF box.
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Section Il. Property Information and Purpose of Loan

Enter the details for the subject property here. The address will be pre-populated on the
form if it was entered on the Borrower Summary page.

Selecting Construction Loan or Refinance Loan ir
corresponding additional sections. If any other selection is made, the details sections for
Construction Loan and Refinance Loan will not be editable.

Section Ill. Borrower Information

All of the information in this section is populated based on the data entered on the Borrower
Summary page.
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Loan Application (1003), Page 2

Page 2 of the Loan Application includes:
e Section IV. Employment Information
e Section V. Monthly Income and Combined Housing Expense Information
e Section VI. Assets and Liabilities

Section IV. Employment Information

Enter applicantdés employer details incl

of time employed by clicking in the corresponding fields.

You can add more than one previous employer (if needed).

0 When the ATo Be Ver i famplaymentinfosmatiorsis irclhded k e d
on the Verification of Employment (VOE) list/form

0O Click ANewd to add a new employer

U Click nADeleteo to delete an employer

O AView All 06 displays all the previous

0 APrevo and n Nexwgh@employelslentered ggl e t hr o

IV. Employment Information

Borone

Employer: |Tera‘u’endo Employer: I
Address: I Address: I
City: | City: |

State: I
= Work: I

State: I
= Work: I

Zip: I—

[T Self-Employed

Zp:[

[T Seli-Employed

udi

ng:

ot )

t h

empl oy e

Position: I Position: I
Held For: s, in Field: Held For: re. in Field:
|2 Wre. |'1 mos. I YrE. I ¥rs. I mos. I e
Employment Status: I Current vI Employment Status: I Current I
To Be Verified: I To Be Verified: I_
|1 of 5 MNexts | « Prev ||I:I of 0 MNexts |
MNew | Delete | Wiew Alll Mew | Delete | ‘u’iewﬂdll
Note: When there is more than one fiCurrento employer,

be entered first to be printed on the application correctly. Additional (i.e. secondary) jobs can be
mar ked as

AfPresent o

fiCurirse notcoc.ur sWhetnhet hi Dat e
in the ADate Too field.

From/ Tod range

27

t

wi |



Section V. Monthly Income and Combined Housing Expense Information

All borrower income that is being used in consideration for a loan is factored in section V of

the application.

This section is broken out into 3 parts: Gross Monthly Income, Combined Monthly

Housing Expenses and Other Income.

All applicable information should be entered for both the Borrower and Co-borrower

columns under Gross Monthly Income.

Gross Monthly Income

Cl i cki Bage lrch
button will open an
Income Calculator.

Clicking
icon will unlock the
fNet Rento field.
Amount will be auto-
populated when REO
section is completed.

[Combined Honiiy Housing Expenses___|

| Present | Proposed |

Rent: I

12t Mtg

518.03

Other Fin. | |
Hazard Ins. | | 50.00
| | 200,00
Mtg. Ins. | | 4423

|

HOA Dues:

Other

;

|
|
|
RE Taxes I
|
!
|
Total: |

|| 91225

| Borrower | Co-Borr. | Total |
Base Inc || 4,000.00 | 4,000.00
Overtime: | |
sonuses: | |
Commissions: | |
Div.fint. | |
Netrent—35l| || [ ]
oo —
section) | 2,250.00| | 2.250.00]
Total | 525000 | | 6.250.00]

Each of the buttons in the Combined Monthly
Housing Expenses portion will open up a
related calculator.

It is recommended to use these tools to ensure
accuracy when completing this portion of the
application.



The Other Income portion is used to identify income not specified in the Gross Monthly
Income portion of section V.

Describe Other Income:

|Elurruwerﬂ |Alimun',rs'tlhild Support ﬂ Mthly. Amount; | 1,000.00
|Elurruwerﬂ |5|:||:ial Security/Disability Income ﬂ Mthhy. Amuunt:l 1,250.00

|Elurruwerﬂ | ﬂ thhy. Amuunt:l

In the first column, use the drop-down buttons to identify Borrower or Co-borrower.

The second column provides a list to select a description of the income including:
U Alimony/Child Support
Automobile/Expense Account
Foster Care

Notes Receivable/Installment
Pension/Retirement Income
Social Security/Disability Income
Trust Income
Unemployment/Welfare

Boarder Income

VA Benefits Non Educational
Real Estate/Mortgage Differential
Other Types of Income

Military Base Pay

Military Rations Allowance
Military Flight Pay

Military Hazard Pay

Military Clothes Allowance
Military Quarters Allowance
Military Prop Pay

Military Overseas Pay

Military Combat Pay

Military Variable Housing Allowance

et en ent S et S et S et S et I ot ot o o o o o ot o Y o o ot ot ot



Section VI. Assets and Liabilities

All of the details pertaining to assets and liabilities should be entered in this section.

Be sure to select how the application is being completed at the top of this section by clicking

Jointly or Not Jointly.

Vi. Assets and Liabilities Compisted: O Jointy @ Rot Jomy

LRI
Bank, SAL. or Credit Umon Lecation
[ Address: [
™ Ta be verites cy |
stew: | o |
Account Numer Ssance Accosnt Type:
[ s | Savmgn Accaur -]
|
[ il I-:Peckn Accournt |
, |
! > “Vulusl Furds
, s “:mr Lioudd Assets
|CertAcate Ot Depose
= | Maney Markes Fuad
« Prev [ ot4 mers N ;':' Accosnt
|Gt Of tauty |
= o Sndge Loan |
otal Sask Deposis s 63,5200
i Sl Secured Berowed Finds ‘
Net Equty |
|Coan Depoants: Cash On Hond |

The firstsegment,in Chec ki ng &
S av i nig®rdpersonal banking

and savings account information

which includes: Mutual Fund(s),

Liquid Assets, Trust Account(s),

Gifts, Cash on Hand, etc.

Multiple asset accounts can be
created here. Click
the information you have entered
and create an additional account.

i Newo

When the fATo Be
checked, the account information is
included on the Verification of
Deposits (VOD) list/form

Ver i

Note: The Total Bank Deposits box is automatically calculated for you based on the data entered.

Additional assets, such as Cash Deposits, Real Estate Owned, Automobile(s) Owned,
Life Insurance and Stock(s)/Bonds(s) should be entered in the segment below.

Sublctal Ligud Asseta: §

8352000

Canh Dupoats Ottt Asnets.

— 5[ ResiEstete Owned s
—_— ol—— Vested hinrest o Rutreoant Fana. $ | 5,059.23
Sochs & Bondsl : Net Worts of Busmess Owned s |7
[ $| Automalies Owned:

i 1 s [royota axa 1894 5| 400000
[ 3| [ 8|

kite inggrance: s

Face Amoune Market Vaue . oo

[ 3|
l 3
— ) —

Total Assets: $ 7257933
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An unlimited number of liabilities can be entered into the Liabilities section.

After the initial i nformation has been entered (
additional liability forms.

" If information has been entered
oo [ Bamwe | [ esepsdon incorrectly, you have the option to edit
acctmn: [ sy Pt [ =4 r sepriotn or delete existing data.
Azt Type | v wos Len | Orihod
[ 0 MOCing excuded (ISR octiee . ~ . N
Factor fac Revotving Dete | :':n-\umn-l‘:::;n CI | C k n V | e W AI I 0 t 0 S e e
rw] [T ot1e s b | i | o) liabilities that have been entered.
s o In View All screen, you also have the
NSRS optontos el ect ATo be Verifi
Over I ! , this box is checked, the liability
: information is included on the
I — = L Verification of Liabilities (VOL)
list/form.
Toggle through each liability using the APrevo e

Additional liabilities such as Alimony / Child Support and/or Job-related Expenses should
be r ecor dG@ther Liabilitesve sfe g ment .

Hint: Most information required in this section can be automatically populated directly from the credit
report for vy ®OuwerbndMeageiCredjto t heatiure in LoanAce.
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Loan Application (1003), Page 3

Page 3 of the Loan Application includes:

e Section VI. Assets and Liabilities (cont.)
e Section VII. Details of Transaction

Section VI. Assets and Liabilities (cont.)

As indicated, this section is a continuation of the previous page to include fisSchedule of
Real Estate Ownedoa n dAdditional Credit Receivedo .

The Schedule of Real Estate Owned will provide the details related to the amount declared
on Page 2, Assets and Liabilities section.

After the initial information has been V1. Assets and Liabilities (cont.)
entered (for the first property), click T S ————

ANewd to open @ddijt i Oosmady f or mgmwenysm [ -] occnue -

needed Adarsss | Progerty s [Prmary Resigence ]
. cy | Frogeny Type. | -l
Sute: | Ze | Comments. |

If multiple properties are entered, ST

the total amount for all properties Will | uueveve g ssince  Grossncsme g Fayment Tsxmsiise it e
automatically be calculated and | [ | l [ [
displayed in the totals section. Prev] [ o1 neds | New | Delste | view |

When @ATo b &scheokead, f i 8o oo Srmenem  Hefamet  dedessfefes
the property information is included
on the Verification of Residence
(VOR) list/form.

Hint: See the Calculations in LoanAce section for additional information about how Net Rent is
factored.

Information pertaining to Additional Credit Received should be entered in the following
segment (if applicable).

Additional Credit Received
Alternate Hame | Creditor Name | Account Number
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Section VII. Details of Transaction

The Details of Transaction section summarizes the information provided in the Good Faith

Estimate (GFE).

Some data may already be populated based on information previously entered in the

Borrower

For purchase
transactions, the
marked fields must
be populated for the
calculations to
display correctly.

Summary

page. Calculations can be
eta 0 a a 0
. Purchase Price: lm } Subordinate Financing: I—
b. Aterations: | k. CC Paid by Seller: o o7oo]
c. Land: . | |
d. Refinance (and payoffs): ﬂl:l I I
Ie. Estimated Prepaid kems: 4] 2101.04] [ [
If. Estimated Closing Costs: & | 24905 New 1stMortgage: |:|
g. PMI, M, FF: 8 Eh famisizrit r
S —— CC paid by Broker/Lender/Qther: [
i. Total (a through h) 105.600.19]| ™ Loan Amount. Im
n. PMI MIP Financed: were | [
0. Total Loan Amount (m + n): 96,500.00
Total Credits (j through n}:
p. Cash from (to) Borrower: ﬂ

For refinance
transactions, the
marked fields must
be populated for the
calculations to
display correctly.
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