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About LoanAce® 
 

LoanAce is comprehensive Loan Origination Software (LOS) that is simple and easy to use.  

Whether for large mortgage organizations or individual loan officers, LoanAce was designed to 

provide you with everything you need to originate a mortgage loan. 

Currently, LoanAce is available in two versions: Standard and PRO.  Detailed information about 

the features included in each version can be found in the Appendix section of this guide.   

This User Guide will introduce you to the basic features within the application and familiarize 

you with completing the primary functions.  Many of the frequently asked questions (FAQ) are 

covered within this guide, however if you do not find the answer you are looking for please visit 

our web site www.LoanAce.com/FAQ for more information.  This guide will be updated as 

additional features and forms are added and/or updated. 

We are committed to maintaining compliance and will continue to deliver updates in accordance 

with changing regulations.  It is important for you to be sure you are using the latest version of 

LoanAce at all times.  Updates typically install automatically when they become available; 

however in some cases they do not and may require manual installation.  To keep you informed, 

release notices are communicated in several ways including:  LoanAce Welcome page, 

www.LoanAce.com web site and via email.  We encourage users to check these resources 

periodically in order to ensure your application is current. 

 

  

http://www.loanace.com/FAQ
http://www.loanace.com/
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Getting Started 

How to Set Up LoanAce 
 
After downloading and completing the steps for installation, one of the following LoanAce icons 

will appear on the Desktop depending on the version you are using: 

   Standard Icon     PRO Icon 

     

Hint:  You can also locate the application by navigating to the TeraVendo folder within the Programs list 

on your Start menu. 

 

Steps to Set Up LoanAce: 

1. Click on the corresponding icon ï a Welcome screen will open 

2. Click ñNextò to begin the Setup Wizard 

3. Select ñI accept the agreementò in order to proceed, then click ñNextò 

4. Complete the User Information form and click ñNextò 

5. LoanAce will launch and open the Home screen 

Congratulations!  You are now ready to begin using LoanAce. 

 

IMPORTANT:  It is imperative to complete the User Information form accurately as this data will be 

populated where applicable on your corresponding loan documents.  You may update or change your 

Company Information as needed within the application.  
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Basic Navigation and Screen Overview 

Welcome Page 

When you open LoanAce for the first time, you will see the Welcome page and Home screen 

menu options.   

The Welcome page is updated regularly to provide important communications.  You may opt-out 

to permanently bypass this page, however it is not recommended.  Click ñCloseò to hide the 

Welcome page and see a list of your current loan files. 

Use the ñSort Byò 

drop-down menu in 

the upper right-

hand side of your screen 

to select the way you would like your 

loan files displayed.   

For your convenience, loans with a 

ñClosedò status can be hidden from 

the list so it is easier to locate the 

current loans you are working with.  

Simply use the View menu to select 

your preference.   

To open an existing loan, simply 

double-click on the file you wish 

to open from the list shown in the 

center of your screen, or locate 

the file using the search tool.   

A list of Recent Loans that you 

have worked with is also provided 

for you in the navigation pane to 

the left for quick access ï just 

click the short-cut link and your 

loan file will open!  
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Navigation Pane 

The Navigation pane is located on the left side of the 

screen.  This pane is ñpinnedò to your screen by 

default; however you can choose to hide this by 

clicking the  icon.   

You can easily move to different tasks by selecting 

Home, Contacts, Calendar or Loan Programs at the 

bottom of the screen. 

When you are on the ñHomeò tab, you will see a list of 

existing loan files in the center of your screen. 

Use the Search box to quickly locate a loan file.  

Search options include: 

 First Name 

 Last Name 

 Loan Name 

 Loan Amount 

 Loan Number 

 Creation Date 

 Subject Property Address 

 Subject Property State 

 Subject Property City 

 Subject Property Zip 

 Property Estimated Value 

 Property Appraised Value 

 Loan Type 

 Loan Purpose 

The Recent Loans section provides a list of files you 

have recently opened for quick, recurrent access.   
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Statistics Pane 

When you are on the Home page, the right side of your 

screen will display your loan Statistics based on the current 

files that you have saved in LoanAce including: 

 Loan Status 

 Loan Type 

 Loan Purpose 

 Property Use 

 Lien Position 

This pane is updated to display Loan Summary information 

relevant to a single loan file when a given loan is open. 

You can choose to hide this pane by clicking the  icon in 

the upper right-hand corner. 

Want to customize the chart colors?  Itôs easy! 

1. Click Tools at the top of your screen 

2. Select Settings from the drop-down menu 

3. Click on the ñChart Colorsò tab  

4. Select the color(s) you would like to change  

(double-click ñéò box to right of color name) 

5. Choose the new color and click ñOKò 

6. Click ñSave and Closeò to update your new settings 
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Contacts Screen 

Navigating to the Contacts screen lists all of your saved contact information and will give you 

the ability to enter and track new contacts without starting a loan file.  This is a great way to 

manage leads in your pipeline.   

 

You can also quickly start a new loan file at any time directly from the contact card with the click 

of a button.  Any information that you have already entered will be applied to the corresponding 

fields on the loan application. 
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Calendar 

The Calendar allows you to manage important events and keep track of important tasks.  

Appointments you have entered will be displayed on this screen. 
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Loan Programs 

The Loan Programs page will display tools provided by select LoanAce partners.   

 

Click on the applicable link to begin your search for a lender, or to take advantage of one of 

the many resources offered by the Scotsman Guide without leaving LoanAce. 
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Working with Loan Files 

Start a New Loan File 
 
There are two ways to begin a new loan file: 

1. From the Home screen, click on the ñNewò button in the upper left corner. 

 

 

 

 

 

OR 

 

2. Click ñFileò and select ñNewò and then ñLoanò from the drop-down menu. 
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Navigation within Loan File 
 
When you open a loan file, you will see 3 main sections displayed on your screen: 

Section 1   

The left side will provide a ñLoanò pane, which 

gives you the ability to easily access and view 

Attachments, Tasks and Forms related to 

the loan that is currently open.  You can 

expand and/or collapse this information as 

needed.  Navigate to different forms by clicking 

on the name of the form you wish to be 

displayed. 

Section 2   

In the center of your screen the selected loan 

form will be displayed.  LoanAce will default to 

show the Borrower Summary when a loan file 

is opened. 

When multiple loans are open, tabs showing 

the borrower name will be available at the top 

of this section.  You can jump to a different loan by clicking on these tabs. 

Section 3   

A Loan Summary pane is displayed on the right side of your screen.  You can switch between 

various summary information pages by clicking on the corresponding tab(s) located along the 

side of this pane.   

  

1 2 3 
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Navigation between Multiple Loan Files 
 
Multiple loan files can be open at any given time.  You can easily jump between files using 

Tabbed Navigation.   

 

ü The name of the Primary Borrower will be displayed on the tab located at the top of 

your screen [ñSection 2ò] for each loan file that is open. 

ü The loan file you are currently working with will be designated as a high-lighted tab. 

ü Loans with Multiple Borrower Applications1will be grouped together as a series [of 

tabs] and   

Á Co-Borrower files2 entered using separate [additional] loan application(s) will be 

displayed using the first and last initials of the Primary Borrowerôs name (from the 

primary file), followed by the Co-borrowerôs first and last full name, and then an 

asterisk (*).  

ü To close a given loan file, simply select the corresponding tab and click the ñxò in the 

upper right-hand corner. 

 

 

  

                                                
1
 This feature is limited to the LoanAce PRO version. 

2
 Co-Borrower files are only available for users with Multiple Borrower Management. 
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Attachments 
 
Any document can be attached to a loan file.  This is helpful for storing additional forms and/or 

scanned documents / images that need to be saved in conjunction with a specific borrowerôs 

loan file such as:  verifications, W-2, appraisal reports, etc. 

How to Attach a Document to a Loan File: 

1. Open the loan file 

2. In the Attachments section (upper left 

corner) click the green ñ+ò icon 

3. An ñAttachment Detailsò pop-up window 

will appear 

4. Browse to the location of the document 

by clicking on the folder icon 

5. Enter the Name you wish to be displayed 

in the Attachments window 

6. Choose the document Type using the 

drop-down list 

7. You may optionally add a Description  

8. Click ñSave and Closeò 

Your document(s) will now be displayed in the Attachment 

section. 

To view an attachment, double-click on the document name.  

Hint:  Credit reports are automatically attached to the 

corresponding loan file when you Order and Merge Credit 

(liabilities) via LoanAce.  You can view the full credit report by 

clicking on the name in the Attachments section.  
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Tasks  
 
Tasks can be used to track and manage important processes associated with a specific loan, 

such as requesting lock extensions and ordering title or appraisal.  Any time you have a loan file 

open; all existing Tasks created within that loan are displayed. 

How to Create a New Task: 

1. Open the loan file 

2. Expand the Tasks section on the 

Loan window pane  

3. In the Tasks section click the 

green ñ+ò icon 

4. A ñTask Detailsò pop-up window 

will appear 

5. Enter the Task Title, Status and 

Date accordingly 

6. Click ñSave and Closeò 

Your new task will now be added to the list in the Task section.  To remove or delete a task, 

simply click the red ñ-ñ icon.  
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Multiple Borrower Management3 
 
Many loans consist of multiple borrowers.  Furthermore, the majority of loans where there is 

more than one borrower require multiple [separate] loan applications to be submitted within the 

same loan file.  With Multiple Borrower Management, you are able to:  

 Designate the ñPrimary Borrowerò file 

 Create an unlimited number of associated Co-Borrower files 

 Swap and delete borrowers between ñPrimaryò and ñCo-Borrowerò files 

 Split Borrower and Co-Borrower from single application 

 Submit Combined Transmittal Summary (1008) 

Designate Primary Borrower File 

The Primary Borrower File is automatically designated when you begin entering borrower 

information into the initial application.   

IMPORTANT:  The Primary Borrower File stores all of the loan information / data.  When 

additional Co-Borrower files are created, the existing loan data from the primary file will pre-

populate onto the newly created file; however loan data should only be edited from the Primary 

Borrower file, as this is what will be calculated and reflected on all other forms connected to 

fields where loan data is displayed.   

Create Associated Co-Borrower File(s) 

Once you have created the Primary Borrower file, you can add as many Co-Borrower loan files 

as needed.   

How to Add a Co-Borrower File: 

1. Click the ñBorrowersò drop-

down menu at the top of your 

screen 

2. Select ñAdd Co-Borrower Fileò 

3. A new tab will open showing the 

Borrower Summary form by 

default  

Associated Co-Borrower files are identified using the first and last initials of the Primary 

Borrowerôs name.  Once the first and last name of the Co-Borrower is entered on the 

Borrower Summary form, the associated filesô tab will update to append the first/last name, 

followed by an asterisk (*).   

When you close a Co-Borrower file, the Primary Borrower file will continue to display.  You 

may choose to re-open a Co-Borrower file by simply using the ñBorrowersò drop-down 

menu and selecting the Co-Borrower file you wish to have displayed. 

                                                
3
 Multiple Borrower Management feature (and any feature(s) related and / or isolated to Multiple Borrower Management) is limited to 

the LoanAce PRO version. 
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Swap and Delete Borrower/Co-Borrower(s) 

There are many instances in which it may make more sense to re-designate the Primary 

Borrower.  Unfortunately, the ideal scenario is often not known for certain until after all of the 

applicable information is entered.   

For this reason, LoanAce makes it easy to swap and delete borrower information between files 

so that originators can easily create the ideal scenario without having to redundantly enter 

information, saving valuable time.   

How to Swap and Delete Borrower/Co-Borrower(s): 

1. Click the ñBorrowersò drop-down menu at the top of your screen 

2. Select ñSwap or Deleteò 

3. A pop-up window will open providing options.  

Use this form to select the criteria you wish to 

update:  

a. To swap Borrower & Co-Borrower files, 

choose the names of associated files 

from the drop-down menu and click 

ñSwapò 

b. To delete a Married Co-Borrower, 

click ñDeleteò in the corresponding row 

c. To delete a Co-Borrower file, select 

the file name from the drop-down menu 

and click the ñDeleteò button 

4. When you have selected the action you wish to 

take, a confirmation window will appear to 

ensure unintentional changes are not made by 

mistake.  If you are sure the change was 

accurate, click ñOKò and the updates will be 

completed.  

Note:  The Primary Borrower file must be the current open file in order to see these options in the 

Borrowers drop-down menu.  If you are in a Co-Borrower file, options to ñAdd Co-Borrower Fileò, 

ñSwap or Deleteò and ñSplitò will not be visible. 
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Split Borrower and Co-Borrower (from Same Loan Application) 

In some cases it may make sense to originate a loan for a married Borrower/Co-Borrower on 

separate applications.  If information has already been entered onto a single application, you 

can easily ñsplitò the Borrower/Co-Borrower from the single application onto two separate loan 

applications within the same loan file. 

How to Split Borrower/Co-Borrower (from Same Single Application) onto Separate 

Applications within the Same Loan File: 

1. Click the ñBorrowersò drop-down 

menu at the top of your screen 

2. Select ñSplitò 

3. A new tab will open and the Co-

Borrower from the primary 

application moved to the new, 

separate Co-Borrower application. 

Associated Co-Borrower files are 

identified using the first and last initials of 

the Primary Borrowerôs name followed 

by the associated filesô first/last name, 

and an asterisk (*).   

Combined Transmittal Summary (1008) 

All applicable information from each of the Borrower and Co-Borrower files will automatically be 

calculated and summarized in the Combined Transmittal Summary. 
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Using and Editing Loan Logs 
 
Loan Logs are critical to maintaining accurate compliance records for the many tasks and 

activities associated with preparing, originating and closing a loan. 

LoanAce automatically documents certain events for you; however you have the ability to edit 

the Loan Log manually by adding notes to document additional functions that may occur 

outside of the registered activities within LoanAce, such as mailing a Good Faith Estimate 

(GFE) to a borrower or re-disclosure. 

How to Manually Update the Loan Log: 

1. Open the loan file that corresponds with the Loan Log you wish to edit 

2. At the top of nearly every form you will notice a ñView or Edit Logò button, click to open 

the Log record  

3. A pop-up window will appear displaying the 

current log information ï enter your note 

into the dialogue box located at the bottom 

of the log screen 

4. Click the ñAddò button  

5. Your new note will be entered into the log 

and automatically date/time stamped. 

IMPORTANT:  Once a note is added to the 

Loan Log, it cannot be removed or deleted.  If a 

note was entered with an error, it is 

recommended that a new note is created to 

address/correct s the error. 

Using Loan Logs is an extremely effective method in maintaining accurate compliance 

records and can help save mortgage brokers from costly fines down the road. 
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Saving a Loan File  
 
It is important to make sure you save your loan file information ï especially as you make 

updates or changes.  LoanAce will always prompt you to save your changes whenever you 

close a loan file that has not been saved. 

Two Ways to Save a Loan File:  

1. Click the File drop-down menu select ñSaveò  

 
 

2. Click the ñSaveò icon (below the drop-down menus) 

 
 

Lock File on ñCloseò Feature 

When a loan file status is changed to ñClosedò, it will automatically lock all fields so they cannot 

be edited to help you secure information and ensure data integrity is maintained.   

If you wish to re-activate a loan after closing it, simply open the file and change the status to 

ñActiveò.  You may need to re-save the file for the changes to take effect.  Once you click on the 

form you wish to edit, the fields will unlock and you can resume using the file. 
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Importing and Exporting Loan Files  
 
LoanAce loan files can quickly be imported or exported using the standard Fannie Mae Desktop 

Underwriter® 3.2 file format (.fnm) and saved in any folder location.  

You can also import using the LoanAce file format (.lad) for easy transferring of loan files 

between additional parties involved in the origination process that are also using LoanAce. 

How to Import a .fnm or .lad File: 

1. With LoanAce open, click Import on the top menu bar

 
2. Select the type of file you would like to import from the drop-down list (.fnm or .lad) 

3. Browse to the location where the file is currently saved and select the file 

4. Click ñOpenò 

Your file will immediately open and forms are automatically populated based on the data that 

was imported.   

Note:  The Fannie Mae 3.2 format does not contain all data stored in a loan file.  Only information 

pertaining to the Loan Application and Transmittal Summary will be transferred using this file format. 

Hint:  For more information about sharing or syncing loan files across an organization, see ñSharing and 

Editing LoanAce Files Remotelyò in the Tips and Tricks section. 

How to Export to .fnm or .lad File: 

1. In LoanAce, open the loan file you want to export 

2. Click Export on the top menu bar 

 
3. Select the type of file you would like to export from the drop-down list (.fnm or .lad) 

4. Browse to the location you would like to save the file 

5. Name the file and click ñSaveò 

Your file is now exported and available for upload to a lender or other system. 

Note:  The file will automatically be given a ó.fnmô or ó.ladô extension, so it is important to avoid using a 

period (.) in the file name as that will override the format. 
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Using LoanAce Forms and Disclosures 

Borrower Summary, Loan Application (1003)  
 
The Uniform Residential Loan Application (1003) is used to request a loan.  Much of the 

information entered on the 1003 automatically populates throughout various forms.  These 

forms follow standard Fannie Mae format and are maintained for compliance with current 

industry regulations and requirements. 

Navigation 

You can navigate between pages of the 1003 by clicking the form name in the Forms window on 

the left side of any open loan file or by clicking the ñNext Pageò button located at the top and 

bottom of each page of the application. 

Borrower Summary 

The Borrower Summary contains: 

 Applicant Information 

 Credit Information 

 Property Information 

 Loan Details 

Application Information: 

Enter applicantôs name, phone number(s), DOB, e-mail address and current address by 

clicking in the corresponding fields.   

You can add more than one previous address (if needed). 

ü When the ñTo Be Verifiedò box is checked, the address is included on the Verification 

of Residence (VOR) list/form  

ü Click ñNewò to add a new address 

ü Click ñDeleteò to delete an address 

ü ñView Allò displays all the previous addresses in a table format 

ü ñPrevò and ñNextò will toggle through addresses entered 
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Credit Information: 

Credit scores are an important factor used in determining application approval for a loan.  

Information can either be manually entered into the form here, or merged and populated 

automatically using the credit reporting interface in LoanAce. 

Property Information: 

Details regarding the subject property that the borrower is seeking a loan for are entered in 

this section.   

Click the ñUse Current Addressò button to automatically populate these fields with the 

address already entered in the primary borrowerôs ñCurrent Addressò section.  This is usually 

used for a refinance loan. 

Note:  Appraised Value should reflect the market value of the property as determined by a 

professional. 

Loan Details: 

Lender information and specific loan information is entered in this section.  Additionally, 

calculations regarding the loan type, property value and borrower income are entered and 

displayed here. 

In order to ensure calculations are accurate, all fields that correspond to a given result must 

be completed. 

Monthly income can be determined by clicking the ñMonthly Incomeò button and completing 

the appropriate fields within the Income Information pop-up window. 
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Loan Application (1003), Page 1 

 
Page 1 of the Loan Application includes: 

 Income or Assets option(s) 

 Section I. Types of Mortgage and Terms of Loan 

 Section II. Property Information and Purpose of Loan 

 Section III. Borrower Information 

Income or Assets Option(s) 

Select the appropriate box next to the provided statements.   

If an agency or lender case number has been assigned, they can be entered in this section 

as well. 

Section I. Types of Mortgage and Terms of Loan 

All of the information in this section is populated based on the data entered on the Borrower 

Summary page. 

Additional information can be 

included such as Subordinate loan 

details and MIP/FF by clicking on 

the corresponding buttons. 

To calculate the upfront mortgage 

insurance premium / funding fee, 

click the ñMIP/FFò button and a pop-

up window will appear.  Complete 

the fields on the calculation form 

and click ñOKò when finished. 

The Upfront MIP amount (if 

applicable) will appear in the MIP/FF 

box after closing the calculation 

window.  Monthly MIP is factored in 

addition to the monthly payment, so 

this amount is not displayed in the 

MIP/FF box. 
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Section II. Property Information and Purpose of Loan 

Enter the details for the subject property here.  The address will be pre-populated on the 

form if it was entered on the Borrower Summary page. 

Selecting Construction Loan or Refinance Loan in the ñPurpose of Loanò field will enable the 

corresponding additional sections.  If any other selection is made, the details sections for 

Construction Loan and Refinance Loan will not be editable.   

Section III. Borrower Information 

All of the information in this section is populated based on the data entered on the Borrower 

Summary page. 

  



27 
 

Loan Application (1003), Page 2 

 
Page 2 of the Loan Application includes: 

 Section IV. Employment Information 

 Section V. Monthly Income and Combined Housing Expense Information 

 Section VI. Assets and Liabilities  
 

Section IV. Employment Information 
 
Enter applicantôs employer details including:  address, phone number(s), position and length 

of time employed by clicking in the corresponding fields.   

You can add more than one previous employer (if needed). 

ü When the ñTo Be Verifiedò box is checked, the employment information is included 

on the Verification of Employment (VOE) list/form  

ü Click ñNewò to add a new employer 

ü Click ñDeleteò to delete an employer 

ü ñView Allò displays all the previous employers in a table format 

ü ñPrevò and ñNextò will toggle through employers entered 

 
 
Note:  When there is more than one ñCurrentò employer, the primary job (or source of income) should 
be entered first to be printed on the application correctly.  Additional (i.e. secondary) jobs can be 
marked as ñCurrentò.  When this occurs, the ñDate From/Toò range will automatically populate the text 
ñPresentò in the ñDate Toò field.  
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Section V. Monthly Income and Combined Housing Expense Information 
 
All borrower income that is being used in consideration for a loan is factored in section V of 
the application.   
 
This section is broken out into 3 parts:  Gross Monthly Income, Combined Monthly 
Housing Expenses and Other Income.  
 
 All applicable information should be entered for both the Borrower and Co-borrower 
columns under Gross Monthly Income. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
Each of the buttons in the Combined Monthly 
Housing Expenses portion will open up a 
related calculator.   
 
It is recommended to use these tools to ensure 
accuracy when completing this portion of the 
application. 
 
 
 
 
 
 
 

 
 
 

Clicking the ñBase Incò 
button will open an 
Income Calculator. 

 

Clicking the ñlockò 
icon will unlock the 
ñNet Rentò field.  

Amount will be auto-
populated when REO 
section is completed. 
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The Other Income portion is used to identify income not specified in the Gross Monthly 
Income portion of section V. 
 

 
 
In the first column, use the drop-down buttons to identify Borrower or Co-borrower. 
 
The second column provides a list to select a description of the income including: 
ü Alimony/Child Support 
ü Automobile/Expense Account 
ü Foster Care 
ü Notes Receivable/Installment 
ü Pension/Retirement Income 
ü Social Security/Disability Income 
ü Trust Income 
ü Unemployment/Welfare 
ü Boarder Income 
ü VA Benefits Non Educational 
ü Real Estate/Mortgage Differential 
ü Other Types of Income 
ü Military Base Pay 
ü Military Rations Allowance 
ü Military Flight Pay 
ü Military Hazard Pay 
ü Military Clothes Allowance 
ü Military Quarters Allowance 
ü Military Prop Pay 
ü Military Overseas Pay 
ü Military Combat Pay 
ü Military Variable Housing Allowance 
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Section VI. Assets and Liabilities 
 
All of the details pertaining to assets and liabilities should be entered in this section.   
 
Be sure to select how the application is being completed at the top of this section by clicking 
Jointly or Not Jointly. 
 

The first segment, ñChecking & 
Savingsò, is for personal banking 
and savings account information 
which includes:  Mutual Fund(s), 
Liquid Assets, Trust Account(s), 
Gifts, Cash on Hand, etc. 
 
Multiple asset accounts can be 
created here.  Click ñNewò to save 
the information you have entered 
and create an additional account. 
 
When the ñTo Be Verifiedò box is 
checked, the account information is 
included on the Verification of 
Deposits (VOD) list/form  

 
 
Note:  The Total Bank Deposits box is automatically calculated for you based on the data entered. 

 
Additional assets, such as Cash Deposits, Real Estate Owned, Automobile(s) Owned, 
Life Insurance and Stock(s)/Bonds(s) should be entered in the segment below. 
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An unlimited number of liabilities can be entered into the Liabilities section.   
 
After the initial information has been entered (for the first liability), click ñNewò to open 
additional liability forms. 

 
If information has been entered 
incorrectly, you have the option to edit 
or delete existing data.   
 
Click ñView Allò to see a list of all 
liabilities that have been entered.   
 
In View All screen, you also have the 
option to select ñTo be Verifiedò.  When 
this box is checked, the liability 
information is included on the 
Verification of Liabilities (VOL) 
list/form. 
 

Toggle through each liability using the ñPrevò and ñNextò buttons. 
 
Additional liabilities such as Alimony / Child Support and/or Job-related Expenses should 
be recorded in the ñOther Liabilitiesò segment. 
 
Hint:  Most information required in this section can be automatically populated directly from the credit 
report for you by using the ñOrder and Merge Creditò feature in LoanAce.  
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Loan Application (1003), Page 3 

 
Page 3 of the Loan Application includes: 

 Section VI. Assets and Liabilities (cont.) 

 Section VII. Details of Transaction 
 

Section VI. Assets and Liabilities (cont.) 
 
As indicated, this section is a continuation of the previous page to include ñSchedule of 

Real Estate Ownedò and ñAdditional Credit Receivedò. 

The Schedule of Real Estate Owned will provide the details related to the amount declared 

on Page 2, Assets and Liabilities section. 

After the initial information has been 

entered (for the first property), click 

ñNewò to open additional forms if 

needed.   

If multiple properties are entered, 

the total amount for all properties will 

automatically be calculated and 

displayed in the totals section. 

When ñTo be Verifiedò is checked, 

the property information is included 

on the Verification of Residence 

(VOR) list/form. 

Hint:  See the Calculations in LoanAce section for additional information about how Net Rent is 

factored. 

Information pertaining to Additional Credit Received should be entered in the following 

segment (if applicable). 
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Section VII. Details of Transaction 
 
The Details of Transaction section summarizes the information provided in the Good Faith 

Estimate (GFE).   

Some data may already be populated based on information previously entered in the 

Borrower Summary page.  Calculations can be edited by ñunlockingò associated fields. 

  

  
For purchase 

transactions, the 

marked fields must 

be populated for the 

calculations to 

display correctly. 

For refinance 

transactions, the 

marked fields must 

be populated for the 

calculations to 

display correctly. 
























































































